by,

Ilpunoxxenue Ne 1

COI''TACOBAHO YTBEPXJAIO
[Ipencenatens CoBeta HupexTop BromxeTHOro yupexxaeHus

TPYZOBOI'O KOJIJIEKTHBA PecnyGnuku Antait «YmpaBieHue

JlanumoBa

« 05» 06 2015r.

IIPABUJIA
BHYTPEHHEr0 TPyA0BOI0 pacnopsiika B
broxkeTrHoM yupexaeHuu PecnyOaukn Anraii «YnpaBiieHue
COMAILHON NMOAAEPKKH HaceJeHuss MaliMUHCKOro paiioHa»

Hactosmue [IpaBuna perynupyroT B bromkeTHoM y4dpexaeHuu PecryOiuku
Anraii «YTipaBlieHHe COIMATIBHOM MTOIIePIKKH HaceleHuss MaitMUHCKOTO paifoHay,
(B manpHelmeMm — «paGoToaaTeib)) MOPSIOK MPHEMa U YBOJbHEHHs pabOTHHKA,
OCHOBHBI€ IIpaBa, 005A3aHHOCTH U OTBETCTBEHHOCTh PaOOTHHKOB U paboTomaTes,
pexuM paboThl, BpeMs OTAbIXA, a TAK)KE MEPhI MOOIIPEHHUS U B3bICKAHHUSI.

i. MIPUEM HA PABOTY, IEPEBO/ HA IPYTI'VIO JOJIDKHOCTb 1
YBOJIbHEHUME

1.1. IIpuem Ha paboty B YupexneHHe IPOU3BOIUTCS HAa OCHOBAHWHU MPHKas3a U
3aKJIFOYEHHOT0 TPYIOBOIO JOTOBODPA.

IIpuem Ha paboty odopmisercs MpUKa3oM, KOTOPbIH OOBABISETCS pabOTHHKY
T10J] paCIMCKY B TPEXIHEBHBIN CPOK CO THS TMOIIMUCAHUS TPYAOBOIO JOIOBOPA.

Ilpu ¢akrtuyeckom nomyuieHnn paboTHHKA K paboTe paboTomaresnb 00s3aH
0(OPMHUTH C HUM TPYIIOBO# TOTOBOP B MHUCEMEHHOU (hopMe He MOo3[Hee TpeX AHeH
CO AHS (paKTUUYECKOro AOMyILIeHHUs] pabOTHHKA K paboTe.

1.2. Ilpu npueme Ha pabory paboromarens o00s3aH mMOTpeOOBaTH OT
IPUHUMAEeMOro:

— TPYIOBYIO KHUXKY, 3a HCKJIIOUEHHEM CllydyaeB, KOrJa TPYIOBOW IOTOBOP
3aKJI0YaeTCsl BIEpBble WJIM pPaOOTHUK TMOCTYNaeT Ha paboTy Ha YCIOBHUSX
COBMECTHUTEIIbCTBA;

— TacHopT WM MHON JOKYMEHT, yIOCTOBEPSIFOIIUN JTMUHOCTD;
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— JIOKyMEHT 00 oOpa3oBaHMU, O KBATHU(PHUKAUUUA WM HAIUYUHU CIELHATbHBIX
3HaHWUU - NIPU MOCTYIUICHHH Ha padoTy, TpeOyIOUIyl0 ClelHalbHBIX 3HAHUA WIA
CHel[UaJIbHON MTOATOTOBKH;

— CTpaxoBO€ CBUIETEIBCTBO IOCYJaPCTBEHHOI0 IEHCUOHHOIO CTPaXOBaHUS;

— WIEHTU(PHUKAIUOHHBIN HOMep Hanoromarensimuka (MHH),

— MEeIULIMHCKAas CIIpaBKa 10 YCTaHOBJIEHHOU (opme;

— JIOKyMEHThI BOMHCKOTO y4eTa — JUIsi BOGHHOOOS3aHHBIX U JIULI, HOMIEXKAIINX
NPU3BIBY Ha BOEHHYIO CIIYXOY.

[Ipu 3aKII04E€HUH TPYIOBOTO AOrOBOpA BIEPBBIE TPYI0Bask KHIKKA U CTPAXOBOE
CBUJIETENIbCTBO T'OCYJapPCTBEHHOTO IIEHCUOHHOTO CTpPaxOBaHUS OQOPMIISIOTCS
paboTonaTeseM.

Ha ycmotpenue nupekropa rnpuem Ha paboTy B YUpekIeHHe OCYLECTBISETCS C
IPOXO0XACHUEM UCIBITATEIEHOTO CPOKa MPOIOKUTENBHOCTHIO TPU MecsLa.

1.3. Ilpm mnocrymieHun paboTHHKA ‘Ha pabOTy WM IIepeBOAE €ro B
YCTaHOBJICHHOM TOpPSAKE Ha OpYyryio paboty paboTonartenb 00s3aH:

— O3HAKOMHTH €ro ¢ IOpPy4YeHHOH paboTo#, yCIOBUSMH M OIUIATOW TpyAa,
pa3bsACHUTH paOOTHUKY €ro IpaBa U 00sI3aHHOCTH;

— 03HaKOMMUTH ¢ [IpaBUnIamMu BHYTpEHHEro TPYAOBOIO paclopsiaka U ApYyTUMHU
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMH;

— TMPOBECTH MHCTPYKTaX TII0 TeXHHUKe Oe30MacHOCTH, MNPOU3BOACTBEHHOU
CaHUTapHUH, IPOTUBOIIOXKAPHON OXpaHe U APYTMM IIPaBUIaM OXpaHBbl TPy /a.

1.4. IlepeBony paboTHHKa Ha HOBYIO [OJDKHOCTH OGOpMIIsieTcs IMpUKa30M
IUpeKTopa YUpeXAeHHs ¢ MUCBMEHHOTO corjacus pabOTHUKAa U IMOANMCAHUEM
JOTIOJTHUTEJIBHOT'O COTJIALIEHUS K TPYJI0BOMY JOTOBOPY, B KOTOPOM OIMCBIBAKOTCS
HOBBIE YCIIOBHS Tpy/Ja paOOTHHKA, a TAaK)Ke MOTYyT BHOCUTBCSI U3MEHEHHUs B Ipyrue
yCIIOBUS TPYAOBOTO AOTOBOPA.

1.5. Ilpexpamenue TpyAOBOro J0OroBOpa MOXET HUMETh MECTO TOJBKO II0
OCHOBAHUSIM, MPEAYCMOTPeHHBIM Tpy10BbIM 3aKOHO1aTeIBCTBOM PO.

PaboTHUMK KMeeT MpaBO pPacTOPrHYTh TPYAOBOH OOrOBOp, 3aKIIOUECHHBIA Ha
HEOIpe/IeJIeHHbI CPOK, MUCBMEHHO INpeaynpeauB o0 3ToM paboTonarens 3a ABe
HeaeuH, coraacHo TK POD. '

[To ucTeyeHHH yKa3aHHOTO CpOKa IpeayrpexaeHus 00 yBOJIbHEHUU pabOTHUK
BIIpaBe IpeKpaTuTh paboTy, a padortomarenb OOs3aH BBIAATH €My TPYHAOBYIO
KHIDKKY ¥ TIPOU3BECTH C HUM pacyer.

[To noroBopeHHOCTH MeXIy pabOTHUKOM M paboTohaTesieM TPYAOBOW JOTrOBOP
MOXET OBITh PACTOPTHYT B CPOK, O KOTOPOM ITPOCUT paOOTHHUK.

CpouHBI TpPYyHOBOW [OTOBOP MOXET OBITh PAcTOPrHYT I10 HWHHUIMATHUBE
pabOTHHUKA, IO COTVIALIEHHIO CTOPOH U MHBIM OCHOBaHUSAM, IpeaycMoTpeHHbIM TK
PO.

[IpexpallieHre TpyIOBOTO AOroBopa oopmiisgeTcs NpUKa3oM 10 Y YpeKACHHIO.

JIHeM yBOJIbHEHHS CUUTAETCS [TOCJIEIHUN JeHb pabOThl.

2. OCHOBHBIE ITPABA, OBSI3AHHOCTU U OTBETCTBEHHOCTbD
PABOTHHUKOB
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2.1. PaGoTHUK UMeeT MpaBo Ha:

— TpenocTaBiieHHE eMy paboThl, 00YCIOBIEHHOMN TPYAOBBIM JOTOBOPOM;

— pabodee MeCTO, COOTBETCTBYIOLEE YCIOBHSM, NPeIyCMOTPEHHBIM
roCy1apCTBEHHBIMHU CTaHAapTaMU OpraHU3alliy U 6€3011aCHOCTH TPYyAa;

— CBOEBPEMEHHYI0O M B IOJHOM O00beMe BBIILIaTy 3apa0OTHOH IUIaThl B
COOTBETCTBUM CO CBOeH KBaMdUKallMeHd, CIIOXHOCTBIO TpPYyAa, KOJIWYECTBOM M
KaueCTBOM BBITIOJIHEHHOU paboThI;

— OTHBIX, 0OECTIeYMBAEMbBI YCTAaHOBIEHUEM HOPMAJIbHOW MPOAOIKUTEIBHOCTU
pabodyero BpeMeHH, [IPEAOCTaBIEHUEM €XEHEJENbHBIX BBIXOMHBIX IHEW,
HepabouuX INpa3dHUYHBIX JHeH, OIUIauMBaeMbIX €XETrOOHbIX OTIYCKOB U
JOTIOTHUTEILHBIX OTIYCKOB 38 HCHOPMUPOBAaHHBIA pabouuil 1eHb;

— MOJIHYK JOCTOBEPHYH HHboOpMaluio 00 YCIOBUSX TpyZAa M TpeOOBaHUSX
OXpaHbl TpyZa Ha paboueM MecTe; ‘

— mpoheCCHOHANBHYIO IOATOTOBKY, NEPEeNOArOTOBKY M IIOBBIIIEHUE CBOEH
KBaJIU(HUKAIIUN B OPSIKE, YCTAHOBJICHHOM 3aKOHOJATENIBCTBOM PD;

— yyacThe B YINpaBIeHUU YUPEKJECHHEM B IPEILyCMOTPEHHBIX TPYIOBBIM
3akoHogaTenbcTBoM PO dopmax;

— BeleHHe KOJJIEKTUBHEIX II€PErOBOPOB U 3aKIIOUEHHE KOJIEKTUBHBIX
JIOTOBOPOB U COTJIALIEHUN Yepe3 CBOUX NIPEACTABUTENIEH, a TAaKKe Ha
MHGOPMAIIHIO O BBITOJIHEHUH KOJUIEKTUBHOT'O 1I0r0BOPA, COIVIALIEHNUH;

— 3aIUTy CBOMX TPYIOBBIX MpaB, CBOOOA K 3aKOHHBIX MHTEPECOB BCEMH HE
3anpenieHHbIMU 3aKOHOM CIIocobamy;

— BO3MElIeHHEe Bpeaa, NPUUYMHEHHOTO €My B CBA3M C HCIOJIHEHHEM UM
TPYHOBBIX OO0s3aHHOCTEH, M KOMIIEHCALMI MOPAaJIbHOTO Bpela B IMOpSIKeE,
YCTaHOBJIIEHHOM 3aKOHOAAaTeIbCTBOM PD;

— o00s3aTeNbHOE COIUAIBHOE CTpaxOBaHHME B ClydasX, IPelyCMOTPEHHBIX
3aKkoHONaTeNbCTBOM PD.

2.2. PaGOTHUKY YUpexKIEHHUS NOJIKHBI:

— MO0OPOCOBECTHO BBIMOJIHATH CBOM TPYAOBble O0S3aHHOCTH, CBOEBPEMEHHO U
TOYHO BBINIOJIHATH BCKO MOPYYEHHYIO paboTy, He IOINyCcKaTh HapylIEHHMH CpOKa
BBITIOJTHEHUS 3aJ]aHUH, UCIOJIB30BaTh Bce paboyee BpeMsl [0 HA3HAYEHUIO, yXOJ C
paboTel 1O YB@XKUTENLHOW IPUYMHE IO COMJACOBaHHIO C JUPEKTOPOM
YupexieHdsi BO3JEpKUBATbCA OT JEHCTBUM, OTBJICKAIOLIUX OT BBIIOJHEHHUS
NIPSIMBIX TPYJIOBBIX 00sI3aHHOCTeH, coOMoaaTh TPy IOBYIO AUCLIMILIMHY U IIpaBUIia
BHYTPEHHETO TPYAOBOTO PaclopsiiKa;

— yJIydYIIaTh Ka4ecTBO paboThl, IOCTOSIHHO MOBBIIIATE CBOX
npodeCcCUOHAIbHBIM U KyNbTYPHBIH YpOBEeHb, 3aHUMATLCS CAMOOOPa30BaAHUEM;

— TOAJEP)KUBATH YACTOTY U MOPSIOK Ha CBOEM paboyeM MecTe, B CIIYKeOHBIX 1
OpYyTUX  TIOMEUIeHMsIX, COONIoAaTh  YCTAHOBJIEHHBIM  MOPSANOK  XpaHEeHUS
JOKYMEHTOB 51 MaTepUaIbHbIX LEHHOCTEH, co6mI01aTh MOPSIAOK
JIEeTIONIPOU3BOJICTBA;

— 3((eKTUBHO HCIONB30BaTh [EPCOHANBHBIE KOMIIBIOTEPEI, OPITEXHUKY H
apyroe o0OpylIOBaHHE, 3KOHOMHO M DPalMOHAIbHO pPacXOJ0BaTh MaTepuanbl U
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SHEPrui0, MHBEHTAph U Apyrue MaTepualbHble pecypchbl, OEpeXHO OTHOCUTBCS K
UMYILIeCTBY paboTonaTes;

— cobro1aTh HOPMBI, ITPAaBUJIa ¥ UHCTPYKLIMHU 110 OXpaHe Tpyaa,
IPOU3BOACTBEHHYIO CAHUTAPHIO, IIPAaBUJIa IPOTUBOIOXKAPHON O€30I1aCHOCTH;

— BBINOJHATH UHBIE 00513aHHOCTH, ITPEyCMOTPEHHBIE TPYAOBBIM
3aKOHOATeNbCTBOM PO. ‘

2.3. Kpyr o0s3aHHOCTe#, KOTOpbIe BBINOJHSIET KaXKIbld paOOTHUK IO CBOEH
CMEeLUANbHOCTH,  KBaNU(HUKALWK, OODKHOCTH,  ONpEeNeNseTcs  TPYAOBEIM
JOTOBOPOM U JOJDKHOCTHOM MHCTPYKIUEH.

2.4. OTBETCTBEHHOCTh Pa0OTHHUKA YUpEXKICHHUS.

PabotHuk YupexneHus o0s3aH BO3MECTUTh pabOTONATENIO IPUUYMHEHHBINA eMy
IpsAMOM  eWcTBUTENbHBINA yiiepO. [log mpsMbIM IeHCTBUTEIBHBIM yIepOooM
TIOHUMAETCSl pealbHOe YMEHBIIeHHe HAJIMYHOIO HMYIIecTBa paboToAaTess WM
yXYIIIeHHE COCTOSIHUS YKa3aHHOTO UMYIIeCTBa (B TOM YUCII€ UMYILECTBA TPETHUX
JIMILI, HaXOoHsIIerocs y paboroaaress, eciid paboTonaTelb HECET OTBETCTBEHHOCTh
3a COXPAHHOCTh TOr0 UMYILECTBA), a TaK)Ke HEOOXOIUMOCTb Ul paboTonaresns
MPOM3BECTH 3aTpaThl JMOO W3JIMIIHME BBIIUIATBI HA INPHOOPETEHHE WIHU
BOCCTaHOBJIEHHE UMYIIECTBA.

PaGoTHMK HeceT MaTepUaIbHYIO OTBETCTBEHHOCTH Kak 3a  IpSIMOM
NEeNUCTBUTENBHBIN yiep0, HEMOCPEICTBEHHO MPUYMHEHHBINH UM pabOoTOAATENIO, TaK
¥ 3a ylepO, BO3HUKINKYM y paboTojaTels B pe3ysibTaTe BO3MEIIEHHs UM yiiepoa
MUHBIM JTULaM.

3. OCHOBHBIE ITIPABA, OBSI3AHHOCTU U OTBETCTBEHHOCTbD
PABOTOJATEJIA

3.1. Paboronarens uMeer mpaso:

— 3aKJII0YaTh, M3MEHSATh U PacTOpraTh TPYAOBble JOTOBOPHI ¢ paOOTHUKAaMH B
TIOPSIIKE U Ha YCJIOBUSX, KOTOPbIE YCTaHOBJIEHBI TPYIOBBIM 3aKOHOAATEIbGTBOM
Pd;

— BECTH KOJUIEKTHUBHBIE [1€PETrOBOPHI U 3aK/IF0UaTh KOJJIEKTUBHEIE JOTOBODEI,

— MOOUIPATH PaOOTHUKOB 3a JOOPOCOBECTHBIN 3 (HEeKTUBHBIN TPYI;

— TpeboBaTh OT PabOTHHKOB HCIIOJHEHHUS HWMHU TPYHOBBIX OOS3aHHOCTEH U
OepeXHOTO OTHOILIEHHsS K HMYIIECTBY paboTojaTellss U APYTUX pabOTHMKOB,
COOJIOIEHUS TIPAaBHJI BHYTPEHHET0 TPYAOBOI0O pacropsiaka YUpexaeHHus,

— TpHBJIEKaTh paOOTHUKOB K AUCLUIUIMHAPHON U MaT€PUAILHOM
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM TPYAOBBIM 3aKOHOATEIbCTBOM
PO,

— TNPUHUMATH JIOKaJIbHbIE HOPMATUBHBIE aKTH.

3.2. Paboronarens o0s3aH:

— cobmronaTh 3aKOHOIATENBCTBO O TPYyHAe, JIOKaJIbHbIE HOPMATHBHBIE AKTBI,
YCIIOBUSI TPYZAOBBIX 1OIOBOPOB;

— MPenoCTaBNIATh pabOTHUKAM paboTy, 00YyCIOBIEHHYIO TPY/I0BBIM JOIOBOPOM;
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— MPaBUIBHO OPraHU30BHIBATH TPyd paOOTHHUKOB Ha 3aKpEIUIEHHBIX 338 HHUMHU
pabounx  Mecrax, oOecrneyuB HEOOXONMMEBEIMH  IPUHAJICKHOCTSIMH  H
OpITEeXHUKOH, co3laBas  3[J0poBble M  Oe3omacHble  yClIOBUA  TPY[a,
COOTBETCTBYIOLIME ITpaBWJIaM [0 OxpaHe Tpylda (TexHUKe Oe30MacHOCTH,
CaHUTApHBIM HOpMaM, IPOTUBOIOXKAPHEIM IIPaBUJIaM);

— obecneyuBaTh CTPOroe COOMIOIEHHE TPYIOBOM MUCUUIUIMHBL, OCYILECTBISATh
OpraHM3allMOHHYIO paboTy, HANpaBJIeHHYI0 Ha yCTpaHeHHe IoTeph paboyero
BpEMEHH, IPUMEHSTh MePbI BO3IEHCTBUS K HApYLUUTENSIM TPYAOBOH NUCLUILIUHBI;

— cobmonate OroBOpeHHBIE B TPyAOBoM noroBope u Ilonoxenuu o6 omnate
TpyAa U MPEMUPOBAHMWU YCJIOBHUS OILIATHl TPyZa, BblAaBaTh 3apaboOTHYIO Ijary B
YCTaHOBJIEHHbIE CPOKH; ’

—~ CrmocoOCTBOBaTh pabOTHUKAaM B TMOBBIIICHHH HMH CBOEH KBaMGHUKalUH,
COBEpIIEHCTBOBAHUU NPOPECCUOHANBHBIX HAaBBIKOB IIyTEM HAIIPABJIEHUS Ha KypChl
W TPEHUHTH;

— ofecrneunBaTh OBITOBbIE HYXAbl PpAOOTHUKOB, CBSA3aHHBIE C UCIIOJTHEHUEM UMU
TPYIOBBIX 00S3aHHOCTEHH;

— OCYHIECTBJISITH 00s13aTeIbHOE COLIMaIbHOe CTpaxoBaHHe pabOTHUKOB B
NIOpsIIIKE, YCTAHOBJIEHHOM (enepanbHbIMU 3aKOHAMY;

— BBINOJIHATH MHBIE 0053aHHOCTH, IPEYCMOTPEHHbBIE TPYJOBBIM
3aKOHOJATeNbCTBOM PO.

3.3. PabGoTonaTenb, OCYIIECTBIsASE CBOM OOS3aHHOCTH, CTPEMHUTCS K CO3JaHUIO
BBICOKOMPO(PECCUOHATIBHOTO  pabOTOCIOCOOHOTO  KOJUIEKTHBA,  Pa3BUTHIO
KOPIIOPAaTUBHBIX OTHOIIEHWH Cpeld pabOTHHUKOB, UX 3aUHTEPECOBAHHOCTU B
Pa3BUTHHU U YKPEIUIEHUH IeSTEeTbHOCTH Y UpeKIeHUs .

3.4. OTBeTCTBEHHOCTH paboTonaTens.

PaGotonarens 00s13aH B ciyyvasix, YCTaHOBJIEHHBIX  TPYAOBBIM
3aKOHOJATeNbCTBOM P®, BO3MecTHTh pabOTHHUKY HE MOJYUYEHHBIH MM 3apabOTOK
BO-BCEX CIy4asXx He3aKOHHOIO JIUIIEHUS €r0 BO3MOXXHOCTH TPYIUTHCS.

Pabotonatens, mpuYMHUBIINK yiiepO UMyLIecTBY pabOOTHHKA, BO3MEILEET 3TOT
ymepd B NOTHOM o0BbeMe. .

INpu HapylieHnn paboToaaTeieM YCTaHOBIEHHOTO CPOKa BBIILIATH 3apaboTHOH
IUTaThl, OIUIATHl OTITyCKa, BBIJIAT MpPU YBOJBHEHHMM U JpPYTHX BBIILIAT,
npUyuTarolyxcs paboTHUKY, paboTonarenb o0s3aH BBIUIATUTE UX C YIUIATOH
IIPOLEHTOB (I€HEKHOM KOMIIEHCALMH) B pPasMEpPe HE HMXKE OJHOH TPEXCOTOH
JeUCTBYIOIIEH B 3TO BpeMsl CTaBKU peduHaHcupoBaHUs LleHTpansHoro 6anka PO
OT HEBBIINITAYEHHBIX B CPOK CYMM 3a KaXIblH AeHb 3alepXKH HauMHasi CO
CIIEIYIOIETO THS MMOCJIE YCTAaHOBICHHOIO CPOKa BBIILIATHI 110 JeHb (PaKTHYECKOrO
pacueTa BKJIFOUUTEIBHO. -

MopanpHblif Bpen, NpUYMHEHHBIH paOOTHUKY HENPAaBOMEPHBIMU IEHCTBUAMU
unu Ge3neficTBHEM paboToaaTens, Bo3MeIaeTcsl pabOTHUKY B AEHEXKHOH QopMe B
pa3Mepax, onpeessieMbIX corialeHeM paboTHUKA U paboTomaTess.
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4. PABOYEE BPEMS U BPEMS OTABIXA

4.1. B coOTBETCTBUM C EUCTBYIOIIUM TPYAOBBIM 3aKOHOJATEIbCTBOM PD ms
pabOTHUKOB YupexOeHHs ycTaHaBlIMBaeTcs pabodee BpeMss — IATHIHEBHAs
pabouast HeZiemsl MPOIOJDKUTETBHOCTHIO!

- st My>xurH 40 yacoB ¢ ABYyMS BBEIXOJIHBIMU THSAMH (CyOOO0Ta M
BOCKpECeHbe);

- IS )KeHIIUH 36 yacoB ¢ IBYMs BBIXOAHBIMH IHIMU (cy60oTa 1
BOCKPECEHBE).

Pabouuii neHs ycraHaBIuBaeTCs

- ¢ 08.00 yacoB 1o 16 yacoB 12 MUHYT (17151 )KEHIIWH),

- ¢ 08.00 yacoB g0 17 yacoB 00 MUHYT (11 MY>KYHH).

4.2. O6enenHsblil nepepsiB — 1 vac (B nepuon ¢ 13.00 xo 14.00). IlepepsiB He
BKJIIOYAeTCsl B pabodee BpeMs U He oriaunBaercs.. PAOOTHUK MOXET UCIIOIb30BaTh
ero 1o CBOeMY YCMOTPEHHIO U Ha 3TO BPeMsI OTJIYUUTHCS C pabOTHI.

4.3. HakanyHe HepaOouuX Mpa3qHUYHBIX THEW MPOIODKUTENFHOCTh pabodero
ITHSI COKpalaeTcs Ha 1 gac.

HepaGounmu npa3zgHudHbEIMU AHSIMH B Poccuiickoit denepanuu sIBISIIOTCS:

1,2, 3,4 u5 saBaps — HoBoronHue KaHUKYJIBI;

7 suBaps — PoxxnectBo XpuCTOBO;

23 ¢eBpans — [lens 3amuTHIKa OTe4yecTBa;

8 MapTa — MexayHapOoIHbIH )KeHCKUN [eHb;

1 mas — Ilpasnuuk BecHbl u Tpyna;

9 mas — Jlens [ToOe bl

12 urons — /lens Poccuu;

4 Hos10psi — JleHb HApOAHOTO eANHCTBA.

[Ipy coBmajeHUH BBHIXOJHOTO ¥ HepabO4yero IMpa3gHUYHOrO JHEH BBIXOAHOMH
NIeHb IEPEHOCUTCS Ha CIIeIYIOIIHH [ToCIIe Mpa3IHUYHOr0 paboyunii JeHb.

4.4. Yuer pabouero BpeMeHH BeAeTCs JULOM Ha3HAYEHHBIM PYKOBOAMTEIEM,
KOTOPBIN BEAET TAK)KE€ KOHTPOJIBbHBINM ydeT Halnu4us (OTCYTCTBHSI) paOOTHUKOB Ha
pabounx MecTax B pabouee BpeMsl.

4.5. Pabota BHe pabouero Mmecra (IocellleHHe YUYpeXIEHWH M OpraHu3alui,
KOMaHIMPOBKH ) MPOU3BOJUTCS IO pa3pelleHUI0 IUPEKTopa YUpeKIeHUs.

4.6. PaboTHHKaM IpenOoCTaBIISIFOTCS €KEroJIHbIe OTITyCKa ¢ COXPAaHEHUEM MeECTa
paboTsl U cpeHero 3apadboTka. '

E’xerofHbli OCHOBHOM OIUIaYMBaeMbll OTIIYCK IMpeloCTaBiseTcs pabOTHUKaM
IIPOIOJKUTENIBHOCTBIO :

- 28 KaJeHIapHbIX JHEH.

[Tpu 3TOM OTIYCK HOJDKEH OBITh MCIOJIb30BaH He Mo3aHee 12 MecsleB mocie
OKOHYaHHs TOro pabouero roja, 3a KOTOpbI OH mpenoctasisercs. Hepabouue
Npa3JAHUYHbIE OHU, NPUXOASIIKAECS HAa MEPHUOA OTIIYCKa, B YMCIIO KaJle€HIapHBIX
IHEN OTITycKa He BKJIFOYAKOTCS U He OIUIAUMBAIOTCS. TakyKe B YUCIIO KaJleHIapHBIX
IHEH OTIycKa He BKIIOYAeTCs [epUOld BpPEMEHHOW HeTpyAOoCHOCOOHOCTH
pabOTHHKA MIPH HATTMYUU OOJIBHUYHOTO JUCTA.
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4.7. TlpaBo Ha HCIONBb30BaHHE OTIYCKa 3a MepBbId ol paboTbl BO3HUKAET Y
pabOTHUKAa I10 MCTEUYEHMM LIECTH MeCSIeB €ero HenpepblBHOM paboTel B
Yypexnenun. OTnyck 3a BTOpPOH W IOCHENyIOHIME TIofpl paboThl MOXET
IPeNOCTABIATHCS B M000€ BpeMs pabovero roga B COOTBETCTBUH C OYEPEIHOCTBIO
IPEJOCTaBICHUS €XErOJHbIX OIUIaYNBAEMbIX OTIIYCKOB (TpaMKOM OTILYyCKOB).

OdepeHOCTh MPENOCTABICHUS OTIIYCKOB (rpauK OTIIyCKOB) YCTaHABIMBAETCS
paboTonaresemM € Yy4eTOM IIPOU3BOACTBEHHOW HEOOXOIMMOCTH U IIOXKEIaHUH
paboTtHukoB. Ilpu 3TOM OTHycKk mMpeAocCTaBisieTcsl MO NMHUCBMEHHOMY 3asBIEHHUIO
pabOTHMKA, COTJIaCOBAaHHOMY U  3aBU3UPOBAaHHOMY €ro JHUPEKTOPOM U
IIpeJOCTaBICeHHOMY 3a B€ Helelu 10 Hadasia OTIycKa.

He no3nnee 12 gexaOps kaxaoro roga pabOTHUK JODKEH COOOIIUTH O CBOUX
IIOXEIaHUSX B OTHOIIEHUH OTITyCKa Ha CIAEAYIOIUN KalleHapHbIA ol AUPEKTOPY,
ONpEeAENIUB MeCSL U IMPOJOJDKUTENBHOCTh KaXXJIOM dYacTH OTIycKa, s
COCTaBJIEHHUs I'paka OTIIYyCKOB. -

4.8. Ilo cornameHwo MeXIy paOOTHHKOM M paboTomaTeneM eXeroJHbIN
OILIauYMBaeMBbI OTIIYCK MOXeT ObITh pa3zesieH Ha dacTu. [lpu sTom XOTs OBl OfHA
13 YacTel 3TOro OTIycKa I0JDKHA ObITh He MeHee 14 KaJleHNapHBIX JHEH.

OT13bIB pabOTHHKA M3 OTIyCKa NOMYCKaeTcsl TOJABKO € €ro corjlacus M II0
npuKazy aupektopa paboroparens. HeucnonbzoBaHHas B CBA3H € ITUM YacThb
OTIyCKa AOJDKHA OBITH NMpeNoCTaBiIeHa 10 BIOOpy paboTHHKA B y100HOE ATl HETO
BpeMsi B TedeHHe TeKyluero paboyero rojga WUiIud NPUCOENUHEHA K omycxy 3a
clenyroIui pabo4uii rox.

[Ipu yBOJBHEHUM paOOTHHUKY BBIIJIAYMBAETCS MCHEXHas KOMIIEHcAlus 3a
HEUCITONBb30BAHHBI  OTIYCK WJIM 1[I0 €ro INHWCbMEHHOMY  3asBJICHUIO
HEUCIIONB30BaHHBIH OTIYCK MOXET OBIThb I[PEeJOCTaBIEeH C II0CIERYIOLIUM
YBOJIbHEHUEM.

4.9. Ilo cemeitHpIM 0OCTOSITENBCTBAM U JAPYTMM YBa)XXUTEIBHBIM INPUYMHAM
paGOTHUKY TIO ero NMUCHMEHHOMY 3asBIEHUI0 MOXET ObITh MPEAOCTaBIEH OTILyCK
6e3 coxpaHeHHs 3apabOTHOMN IJIaThi, NPOAOIHKUTENBHOCTE KOTOPOTO onpenenﬂeTca
TI0 COTJIALIEHUIO MEXIy paOOTHUKOM U paboTo1aTesieM, B TOM YHUCIIE: .o

- paboTHuKaM YupexaeHus — 10 14 kaleHJapHbIX JHEN B FO1Y;

- B CBSI3M C OpakocoveTaHWEM caMoro pabOTHHMKAa — A0 5 KaJeHAAPHBIX THEMH;
ChIHA WJIM AoYepy — | KaneHaapHBIH [EHb;

POMUTENSAM, HUMEIOLIMM JeTed, oOydarommxcss B HadalbHOH mmkome (1-4

KJIacchl) — 1 KaneHnapHbId 1eHb;

- TS TIpa3AHOBaHus ro0unest — 2 KaJleHJapHbIX JHS.

4.9.1. PaGoromaresns 00s3aH [0 MMCBMEHHOMY 3asBICHUIO DPabOOTHHKA
MpeOCTAaBUTh OTITyCK Oe3 CoXpaHeHUs 3apadOTHON IJIaThl:

- paboTarouM ITEHCHOHepaM 10 CTapoCcTH (110 BO3pacTy) - 10 14 KaneHIapHBIX
IIHEH B rofay;

- paboTaromyM HHBaTKAaM — 10 60 KaleHJapHbIX AHEH B FOAY;

- B CBSI3M C POXKJAEHHMEM HJIM YCBIHOBJIIEHUEM peOeHKa, IS y4acThs B [IOXOPOHAX
OmKafIINX pOACTBEHHUKOB (poauTeseil, Cynpyros, geTei) — 10 5 KaleHAapHbIX
IHEH;
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4.10. PabotrHuku, ycmemwHo ofOydamommecs B 2 BY3ax, wumeromux
roCyIapCTBEHHYIO aKKpeIUTalUIo, TI0 3a09HON WK BedepHeld dhopmam oOyudeHus,
MMEIOT MIPaBo Ha JOIOHUTEbHEIE OTITyCKa C COXpaHEeHHEeM CpeHero 3apadoTka B
cootBeTcTBUHU ¢ TK PO.

5.TAPAHTUU PABOTHHKY IIPU BPEMEHHOMN
HETPYAOCIIOCOBHOCTH

5.1. Tlpu BpeMeHHOM HETPYAOCHOCOOHOCTH VYUpeXJAeHHE BBIILIAYMBACT
paboTHUKY mnocoOue 1O BPEMEHHOH HEeTPYJOCIOCOOHOCTH B COOTBETCTBUU C
benepanbHbIM 3aKOHOM. ’

OcHoBaHMEM JUIsl Ha3HAueHUs OCOOMS IO BPEMEHHOW HETPYIOCHOCOOHOCTH
SBIISIETCSl BBIAAHHBIA B YCTAaHOBJIEHHOM IMOPSJKEe OOJBHUYHBIA JHMCTOK (JIMCTOK
HETPYAOCIIOCOOHOCTH ).

5.2. INocobue Mo BpeMEHHOM HETPYIOCIIOCOOHOCTH, KpOME CITy4yaeB TPYAOBOIO
yBeubsi UK PO eCCHOHAIBHOTO 3a00/I€BaHUs, BbIAACTCS:

5.2.1. B pasmepe 100 npouenToB 3apaGoTka, HO He Oojlee MaKCUMaJbHOIO
pasMepa mocobusi, yCTaHOBJIEHHOT0 IeHCTBYIOIINM 3aKOHOAATEIbCTBOM:

— pabOTHHMKaM, UMEIOLIMM HelpepbIBHBIN TPyA0BOH cTax 8 U bosee neT;

— paboTHHKaM, MMEIOIIMM Ha CBOEM IDKIMBEHUU Tpex uiau Oosee pereil, He
nocturimx 16 (yuamuecs 18) nert. ;

5.2.2. B pasmepe 80 npoueHToB 3apaboTka — pabOTHHKaM, HMEIOILUM
HeIpePBIBHBIN TPYJ0BOM CTax oT 5 10 8 JeT.

5.2.3. B pa3mepe 60 npouneHToB 3apaGoTka — pabOTHHKAaM, HUMEIOLIUM
HeTpepbIBHBIN TPpYyIOBOM CTax 10 5 JeT.

6. UCITIOJIb30OBAHUE TPAHCIIOPTA U151 CJAYKEBHBIX IIOE3JOK

6.1. B cmyyae HeoOXOOUMOCTM B HCHOJIB30BaHMM aBTOTPAHCIIOPTA JUIS
CIyXeOHBIX IIeJiel cleqyeT COOOIIUTh JAUPEKTOpPY YUpPEeXIeHus Jubo
3aMEeCTHUTeNsIM JUPEeKTOpa O He0OXOJUMOCTH B aBTOTPAHCIIOPTE C YKAa3aHUEM LeJIU
TIOE3]IKH, MaplIpyTa U BpeMeHH He 1o3gHee yeM 3a 30 MUH. 10 Bble3aa.

PykoBo#CTBO oOlLleHMBaeT LeinecooOpa3sHOCTh HCIIONB30BaHUS  CIIyXeOHOU
MAIlIMHBL, U JaeT MOJOXHUTEIbHBIM UM OTPULIATENIbHBIN OTBET IS UCIIOJIL30BaHUSL
ciry>ke0HOr0 TpaHCHopTa.

7. TOOWPEHUA 3A YCIIEXH B PABOTE
¢

7.1. 3a BBICOKOMPO(MECCUOHANBHOE BBITIOJHEHHE TPYIOBBIX OOS3aHHOCTEH,
TIOBBILIIEHHE TNPOM3BOAUTENBEHOCTH TPYAad, NPOJOKUTENBHYI0 M O€3yNpeyHyio
paboTy U ApyTHe YCIEXH B TPyIE MPHUMEHSAIOTCA CIIECAYIOLINE MEPHI IIOOIIPEHUS
pabOTHUKOB YUpexneHHUs:

— BBIIJIaTa AEHEXXHOI'0 BO3HATrpakKACHHUs B BUJle IPEMU,

— 00BsiBIeHHE O6I1arofapHOCTH;

— HarpaXXJIeHUE [IOYETHON IPaMOTOH.
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[MoowmpeHuss oOBABIAAIOTCA NpHKazoM PaboTomarens, OOBOAATCS IO CBEICHUS
BCEro KOJUJIEKTUBA U 3aHOCATCS B TPYAOBYIO KHUXKY.

-~ 8. OTBETCTBEHHOCTbD 3A HAPYIIEHHUE TPYJOBOHN “
AUCHHUITINHbI
é

8.1. 3a HapymeHue TpYyIOBOH AUCIUIUIMHBL JuUpekTop bromkeTHOro
yupexneHua PecnyOonuku Antail  «YnpapieHde CcOLUAIbHOM MOANEPXKH
HaceneHus MalMHMHCKOTO pailoHa» IPUMEHSET CIEAYIOLIKME AMCLUIUIMHAPHBIE
B3BICKaHUSL:

— 3aMe4YaHue;

— BbITOBOP;

— YBOJIbHEHHE 110 COOTBETCTBYIOIIIHM OCHOBAHHUAM.

8.2. JlucuunimHapHble B3bICKaHUs IPUMEHSIOTCS] IUPEKTOPOM Y UPEXACHHUS.

8.3. Jlo HanoXeHWs B3bICKAHMS OT HapyLIWTeNas TPYAOBOW IUCLHUIIIHMHEI
IOKHBL OBITh 3aTpeOOBaHBI NHCbMEHHBbIE OOBSICHEHUA. B ciydae orTkasa
paboOTHHUKA [aTh YKa3aHHOE OOBSICHEHUE COCTAaBJIAETCS COOTBETCTBYIOLIUHN aKT.
Ortka3 paboTHuka [aTh OOBSICHEHUS HE MOXKET CIYKUThb IpPErsITCTBUEM MJIA
IIPUMEHEHHUSI B3bICKAHUS. :

JucuunnuHapHple  B3BICKAHHS ~ NPUMEHSAIOTCS  HEIOCPEICTBEHHO  3a
oOHapy)XeHHeM [pOCTYNKa, HO HE I[I03[Hee OJHOr0 Mecsla CcO JHS €ero
oOHapyXeHHs, He CYHMTas BpeMeHH OoJie3HH WM INpeObiBaHUsl pabOTHUKA B
oTnycke. B3pickaHHe HE MOXKeT ObITh HaJIO’KEHO IO3/HEE LIECTH MECALEB CO IHA
COBEpILIEHUs MMPOCTYIIKA, a [0 pe3yJIbTaTaM PEBHU3MM WIH MIPOBEPKU (PUHAHCOBO-
XO3SHCTBEHHOM NesATeIbHOCTH — He MO3JHee ABYX JIET CO IHA €ro coseplieHus. B
yKa3aHHBIE CPOKH He BKJIIOUaeTCsl BpeMs IPOU3BOACTBA [10 YTOJIOBHOMY JENY.

8.4. 3a xaxaoe HapylleHHe TPYAOBOH IUCIMIUIAHBI MOXET OBITH HAJIOXEHO
TONBKO OJHO NUCIUIIMHAPHOE B3biCKaHWe. IIpM HaNOXKEHUHM NUCHUIUIMHAPHOIO
B3bICKAHUS  JOJDKHBI  YUHUTBIBATBCS  TSKECTb  COBEPLUICHHOIO  IIPOCTYIIKA,
OOCTOSATENIbCTBA, IIPU KOTOPBIX OH COBEpIUCH, IMpellecTBylomas padora H
noseneHue pabOTHHKA.

8.5. Ilpuka3z o mNpHUMEHEHWM MOUCLUIUIMHAPHOIO B3BICKAHUSA C YKa3aHHEM
MOTUBOB  €ro  TIpUMeHeHHs  oObsaBusieTcs  (cooblaercs)  pabOOTHUKY,
NO/IBEPTHYTOMY B3bICKAHUIO, IO PACITUCKY B TPEXIHEBHBIN CPOK.

8.6. Eciu B TeueHue roja co AHS MPUMEHEHUS AUCLUIIIHHAPHOTO B3BICKaHHUSA
paboTHUK He OyJeT MOABEePrHyT HOBOMY AUCLUILIMHAPHOMY B3BICKAaHHUIO, TO OH
CUYHTAETCS] HE UMEIOIIMM JIACIUIIIIMHAPHOIO B3bICKaHUS.

JucuunnuHapHoe B3bICKaHHE O MCTEUEHHs roja cO [AHs €ro IpUMEHEHHs
MOXeT OBITh CHSATO IUPEKTOPOM, B TOM YHCIE IO XOAATalCTBY TpyNOBOIO
KOJUIEKTUBA, €CJIM MOABEPrHYTHIA NUCLMINIMHAPHOMY B3bICKAaHHIO HE COBEPIIMII
HOBOT'O MPOCTYTIKa ¥ MPOSBHII ceOsl KaK JoOPOCOBECTHBIM paOOTHUK.
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9. ”HBIE BOITPOCHI PEI'YJIMPOBAHUSA TPYJOBBIX OTHOIIEHU

9.1. PaGoTHHK uMeeT mnpaBo 00XajloBaTh MOIYIIEHHLIE, [0 €r0 MHEHHIO,
HapylIeHUus TPYIOBOIO 3aKOHOJATeIbCTBA U HAcToALMX [IpaBun aupeKTOpy
Yupexnenus.

PabotHuk BIpaBe NpecTaBiIATh MPEIOKEHHUS [0 YJIYYIIEHHIO OpraHu3aliu
TPyJa U 10 APYTUM BOIIPOCaM, peryIupyeMbIM HacTosuMu [IpaBuiamu.

YKa3aHHBIE 5Kal00bl U NPeUI0KeHUs IPeICTaBISIOTCS B MUCBMEHHOM (hopMme.

9.2. [Ipy HanWYMU MHAMBHIYaJbHBIX (KOJUIEKTHBHBIX) TPYIOBBIX CIIOPOB HX
pacCMOTpEeHHE U paspellieHue Ipou3BOAUTCI B cooTBeTcTBUU ¢ TK PO,
QenepanbHEIMA 3aKOHAMH, HacTOSIIUUMHU [IpaBuiamMu, mpu 3TOM CTOPOHBI CIopa
JOJDKHBI IIPUHMMATh BCE HEOOXOAMMBIE Mepbl [UISI WX pa3pelleHus, B IMEPBYIO
ouepellb, IyTeM I1eperoBOpPOB.

9.3. Ilepen Tem, Kak MOKHHYTb pa6oqee MECTO B KOHIe pabouero mHs,
pabOTHUK [OJDKEH 3aKphiTh OKHAa U [BEpPU CBOEro KaOWHETa, BBIKIIOUUTH
OpI.TEXHUKY U CBeT.

9.4. CoTpyaHUK, YXOISIIUN TTOCIEAHUM U3 odrca, MpoBepsieT BCe OKHA, IBEPH
Y CBET.

9.5. 3ampemaercs:

— YHOCHUTB C MecTa paboThl HMYILIECTBO, NPEAMETHl MWJIA MaTepHallbl,
NpUHAJIeXKAIUE YUYpEeKIeHUIO 0e3 TOJIy4eHHss Ha TO COOTBETCTBYIOILETO
paspeleHus;

—  KypUTb B MeCTax, I[JIe B COOTBETCTBHH C TpPEeOOBaHMSIMH TEXHUKH
0e301acCHOCTH U IPOU3BOACTBEHHOM CAHUTAPUHU YCTAHOBIIEH TaKOW 3alpeT;

— TOTOBMTb MUY B Npeaenax oduca;

— TIPUHOCHUTH C COOOM U ymoTpeOsiTh alKOroJibHble HANUTKH, MPUXOIUTH B
OpraHM3allMl0 MM HAXOOUTBCS B HEH B COCTOSHHUU  AJKOTOJIBHOTO,
HapKOTHYECKOI'O MJIM TOKCUYECKOTO ONbSIHEHHS;

— BECTH JUIMTEJIbHBIE JIMYHbIE Tele()OHHbIE Pa3rOBOPHI,

— HCNOJb30BaTh VIHTEpHET, 3JEKTPOHHYIO IIOYTY M HHBIE BHUABI CBS3U B
HEeNpO(UIBHBIX IEJISX.

9.6. PaGoTHuKH, HE3aBUCUMO OT JIOJDKHOCTHOTO IIOJIOXKEHHUs, OOsI3aHbI
IIPOSIBIIATH BEKIMBOCTH, YBOKEHUE, TEPIIUMOCTD KaK B OTHOLIEHUSX MEXIY COOOH,
TaK U IIPY OTHOLICHUSX C KIIMEHTAaMU U [IOCETUTEISIMHU.

10. BAK/IIOYUTEJIBHBIE ITOJIOXKEHU S

10.1. C IIpaBunamu BHYTpPEHHEro pacrnopsiika JAOKHBI OBITh O3HAKOMIIEHBI
BCe paboTHHUKHU YupexneHus. PaOoTHUKY B cBOel MOBceIHEBHON paboTe
co0roaaTh NOpsAI0K, yCTaHOBIEHHbIN HacTosIKUMU [ IpaBriamu.

10.2. Hacrosimue IlpaBuia siBisitoTcst 00s13aTe/IbHBIMU U1l BCeX paOOTHHUKOB
VupexaeHus.
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